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Steps to Claiming Attendance 

The HST is required to review student attendance daily in the Pathways roster page and to follow 
up with the family to verify absences. Any confirmed absences must be marked on the 
attendance log when the HST claims attendance at the end of the LP.  Prior to claiming (saving 
and signing) attendance, ensure that there are no warning symbols next to the student’s name 
alerting you to discrepancies between what the parent logged and what you are about to claim.          
Attendance should not be claimed by the HST until AFTER the parent signs the attendance log 
in the Parent Portal. 
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