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Independent Study Agreement Addendums

When should an Addendum be created?

The ISA Addendum should be created when an ISA needs to be updated; it cannot fix and replace an
incorrect ISA.

Update to the current courses the student is taking
A change in the student’s Supervising Teacher

A change in the student’s grade level

Promotion

Retention

To collect signatures of additional educational stakeholders who provide direct instruction or
educational assistance for the student

- Independent Study Agreement
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Creating ISA Addendums

Riapiry Clhdrior ekl - Soslh

NEEET AR A

Accepted ISA Addendum

ISA Addendum is required for any changes to
the Independent Study Agreement.

Indicate the purpose of the ISA Addendum by
3 s , checking one of the four boxes outlined in the
::_ [T TR The following shov |
e - s o s ot e ! term "Course Value" (C example.
ey s e e e e A e e st -will attenyy ]
D — Multiple boxes may be checked.
The se of this .
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e T 1% signature: student
i v sinp O T8 DTpne G this 2" signature: parent
s R e . [tekeholders who provy 3" signature: teacher
signatures ARE NOT 1
4 : Note: If HS classes aren’t showing on the ISA,
A PR o Fe edit the class and make sure “Show on ISA is
checked.
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Steps to Create ISA Addendum:

Go to school
Click Teachers Tab
Click PLS/Student Roster
Filter options:
a. School Year: Current Year
b. Date Range: Entire School
Year
c. Students For: Name
Click Update
Click blue arrow
Click Reports
Click Master Agreement
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Sending ISA Addendums

Setup Signature Boxes:

L1} Click on blank box next to Invite
email address

Sigﬂd_ﬁ:-' Smdm_i Sim Date 05082019 2) Click Parent/Student email address
Otmite saffo sign Tnvite email address: that appears in blue (i.e. @aol.com).
Signature box will turn gray

3) Repeat steps 1 and 2 for Parent
Signature

4) Click Send Invitation/Submit
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pigned By Student Signanzre Date 05082019
Invate staff to sign Invite email address: ||
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Parent will receive an email from TCS requesting them to sign the [SA
Addendum; once student and parent have signed, teacher will receive an email
link as below:

A contract has been completed and you need to finalize il
to submit the contract for final approval, go to
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Reviewing Completed ISA Addendums

Two options to review the completion of the ISA Addendums
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