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< Date >


Parent/Guardian’s Name
Address
City, state, zip

RE: < Student First Name, Last Name, Non-Compliance Issue >


Dear < insert parent/guardian’s name >,

Enrollment in The Cottonwood School is contingent upon standard enrollment expectations and requirements being met.

 The following are current, existing non-compliancy concern(s)/issue(s):

· Student is not engaged in learning at least 85% of a learning period (equivalent to not being engaged for three days of school out of a twenty-day learning period)
· Two or more missing assignments/Work Samples
· One or more missing Student Activity Logs (Attendance Logs)
· Two or more missed or unscheduled monthly learning period or other meetings
· Unable to contact parent/guardian 

Please contact me to address the above concern(s)/issue(s) within five school days upon receipt of this letter.  If we are unable to work towards resolution together, the non-compliance process would need to continue.

I look forward to working together to create a plan of action and support to help your student succeed.  


Sincerely,


< Insert Homeschool Teacher Signature >

3921 Sandstone Dr, El Dorado Hills, CA 95762
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