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Dear Parent/Guardian/Educational Rights Holder 
Please accept this five-day notice of The Cottonwood School’s intent to disenroll your children because [insert explanation as to why the kid(s) are being involuntarily disenrolled]. 
In addition to regular phone and email communication, the following attempts were made to contact you to offer support: Letter #1 Date: Month XX, 20XX Letter #2 Date: Month XX, 20XX Administrative Conference Date: Month XX, 20XX at 00:00 AM/PM 
We are obligated to inform you that the Compulsory Education Statute in California, as stated in Cal. Education Code Section 48200, requires that all children between the ages of 6-18 years old have a full-time education, unless they are exempt. We are also obligated to notify your school district of residence of your student’s enrollment status. 
The Education Code provides you with the right to a hearing adjudicated by a neutral officer within a reasonable number of days at which your child(ren) have a fair opportunity to present testimony, evidence, and witnesses and confront and cross-examine adverse witnesses, and at which your child(ren) have the right to bring legal counsel or an advocate. If you have invoked the right to this hearing, The Cottonwood School will not disenroll your child(ren) until it has reached a final decision. However, until final resolution of the matter, your child(ren)’s enrichment opportunities and curriculum orders will be put on hold. 
If you have not invoked the right to a hearing before [6 SCHOOL DAYS LATER], your child(ren) will be disenrolled from The Cottonwood School. If you intend to initiate your rights to a hearing, or want to discuss further, please inform the undersigned by email of this decision. We will then work to schedule a hearing within a reasonable amount of time. 
Additionally, in accordance with California law, I attach a copy of the Charter School Complaint Notice and Form. This form may also be found on The Cottonwood School’s website. This notice and form are self-explanatory. 
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