[bookmark: _hil6nsi7smon]Progress Reports
Progress Reports are done two times a year: at the end of the 1st and 3rd quarters. They are meant to give students and parents a fair assessment of mid-semester progress. They are an opportunity for us to identify struggling students and provide them with support. PR's are not included on a student's transcript.

[bookmark: _59b86879c7ee]Step 1: Verify Courses are Correct in Pathways
· Is the course name correct?
· Does it have an HQT attached if it should? If the HQT is missing, please email curriculum@inspireschools.org.

[bookmark: _l5i29am4k2co]Step 2: Gather Grades
· If the course has an HQT attached in Pathways, they will enter the progress report grade in for you.
· If the HQT is not attached in Pathways (such as in Choice Plus Academy), then the HQT will email you the grade to enter in yourself.
· For Choice Plus Edgenuity, you will need to pull the grade from Edgenuity. Watchthis video starting at 3:42 for directions.
· For all other courses, use the Progress Report Card Grade Worksheet to determine a student's grade (see below).
· If you need help evaluating student work or verifying a grade, please join our content specialist office hours, posted here.

[bookmark: _ul5ipldntury]Step 3: Enter Grades into Pathways
· Progress Report Training
· Video Training

[bookmark: _vvxgafk2mrok]Step 4: Finalize
· Please wait for the "Green Light" from your RC.
· Click "Finalize" under the main comments box and click "Save All".

[bookmark: _odimxfgrk63b]Step 5: Deliver the Progress Report
· It is the HSTs job to print and deliver progress reports to their students and families.
· Do to this, please select "Print Finalized" after you have completed Step 3 above. This will download a PDF version of the Progress Report to your computer.
· Please use this Email Template to send a copy of the progress report to your families.
Progress Report Grade Worksheet
Progress Report Training

[bookmark: _so4y557ltszn]SPED Considerations
Click HERE for a training on how a student's IEP should influence their Progress Report.

[bookmark: _tsgjbqnxjoc2]Frequently Asked Questions
Do middle school students that are taking high school courses receive a progress report and/or report card?
· They will not receive a progress report. The high school course will be recorded on the report card, with a letter grade

