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The Cottonwood School 
7006 Rossmore Lane, El Dorado Hills, CA 95762
Phone (530) 285-2578| Fax (530) 285-2580




< Date >


Parent/Guardian’s Name
Address
City, state, zip

RE: < Student First Name, Last Name, Non-Compliance Issue >


Dear < insert parent/guardian’s name >,

Enrollment in Cottonwood Charter School is contingent upon standard expectations and requirements being met.

It has come to our attention that the following are existing non-compliancy concern(s)/issue(s):

1. Student is not engaged in learning at least 85% of a learning period (equivalent to three days of school in a twenty-day learning period)
1. Two  or more missing assignments/Work Samples
1. One or more missing Student Activity Logs (Attendance Logs)
1. Two or more missed or unscheduled monthly learning period or other meetings
1. Unable to contact parent/guardian 
A letter was sent to the address on file regarding this concern on < date >.

Please contact your Homeschool Teacher to address the above concern(s)/issue(s), within five school days upon receipt of this letter.














If satisfactory resolution to the concern(s)/issue(s) are not met, a required Administrative conference call will be scheduled and held at the date and time listed below.  At this conference we will review the enrollment expectations and requirements.  We will also work together to create a plan of action/support to help your student succeed.  

Date:
Time:
Call-In Number:


Sincerely,


< Insert Sr. Director Signature >
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